
 
 

 

 
Dear Prospective Applicant: 
 
Thank you for your interest in the Teacher Certification Program (TCP) of the American Center 
for the Alexander Technique. Enclosed you will find the following documents: 
 
• Current School Calendar 
• TCP Catalog 
• Application Form 
  (the application can also be filled out online at acatnyc.org/teach-the-technique) 
 
Please refer to the catalog for admission requirements. Application requirements are as 
follows: 
 
1) A written application using the enclosed form 
 
2) A letter of recommendation from your principal teacher 
 
3) A copy of your college diploma (Bachelors or Masters) or college transcript; or professional 
resume in the arts or a somatic field (such as massage, Pilates, Acupuncture) 
 
4) Two private lessons, one with the TCP Director, Brooke Lieb and the other with another 
member of our Admissions Committee (listed below). These lessons must be completed prior 
to the application deadline for the term for which you are applying. The fee for each lesson is 
$75, payable to the individual teacher. 
 
5) A $25 application fee ($50 for foreign students)—please make checks out to ACAT. 
 
* Application deadlines: Fall term: July 1, Winter term: November 1, Spring term: March 1 
 
* We have flexibility with these deadlines if there is space on the course, please inquire if you 
would like to apply after the deadline. 
 
Should you choose to apply, we request that you file the written application with the 
application fee before making arrangements for your admission lessons. One lesson must be 
taken with Brooke Lieb, the Director of Teacher Training and the second with a member of 
the Admissions Committee. We also request at the time of your admissions lessons that you 
give a copy of your application form to Brooke Lieb, and a copy to the other teacher at the 
time of your admissions lesson: 
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Joan Frost: joan@joanfrost.com (845) 365-3497 
Kim Jessor: kj292@nyu.edu (347) 415-4912 
Brooke Lieb: brookelieb@mindspring.com (212) 866-0679 
Daniel Singer: DSingerny@aol.com (212) 932-1624 
 
So that you may become acquainted with our program, we invite and encourage you to 
spend at least one morning visiting classes. You may also be interested in serving as a 
supervisory student for a term for third-year trainees. Please call me at (212) 866-0679 or 
email me at tcp@acatnyc.org to arrange a visit, or with any questions you may have. Please 
visit the ACAT website, acatnyc.org if you would like more information about our Supervisory 
Student program. 
 
Sincerely yours, 
 

 
 
N. Brooke Lieb 
Director of Training, TCP 
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2017–2018 ACAT SCHOOL YEAR CALENDAR 
 
2017 FALL TERM 
Sat.  Sept. 9   Make-up Saturday class for Sept. 20, Yom Kippur 
Mon.  Sept. 11  First Day of Classes 
Thurs.  Sept . 21  Rosh Hashanah – No Class 
Sat.  Sept. 30  Yom Kippur – No Saturday class 
Mon.  Oct. 9   Columbus Day – No class 
Mon., Oct. 16– 
   Sat., Oct. 22    Fall term break – No classes 
Mon.  Nov. 20  Make-up for Mon., Oct. 9, Columbus Day 
Tues., Nov. 21–Sat., Nov. 25  Thanksgiving Break 
Sat.   Dec. 2   Last day of term 
Mon.   Dec. 4   Emergency Make-up date  
 
2018 WINTER TERM 
Tues.  Jan. 2   First day of classes 
Mon.  Jan. 15   Martin Luther King Day – no classes 
Mon.  Feb. 12   Make-up day for Mon., January 15, MLK Day  
Tues., Feb. 13– 
   Sat., Feb. 17    Mid-winter break 
Mon.  Feb. 19   President's Day – no classes 
Mon.   Mar. 19  Last Day of Classes 
Tues.  Mar. 20  Make-up for Mon., January 15, MLK Day 
Wed.  Mar. 21  Emergency Make-Up day 
 
2018 SPRING TERM 
Mon.  April 9   Classes begin 
Tues., May 22– 
   Sat., May 26     Spring Break  
Mon.  May 28   Memorial Day – no classes 
Fri.  June  21  Graduation 
Sat.  June 22  Last day of classes 
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TEACHER CERTIFICATION PROGRAM CATALOG 

 
The Teacher Certification Program is a course of study in the 
principles and teaching skills of the Alexander Technique. 
 
The main objective is to prepare candidates for certification as 
teachers of the Alexander Technique.  
 
The emphasis is on learning by experience and the majority of 
classroom hours consist of practical hands-on work. 
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BRIEF HISTORY 
Founded in New York City in 1964, the American Center for the Alexander Technique has 
taken a leading role in the development of the Alexander Technique in the United States: 
• Through its Teacher Certification Program (TCP), which has certified over 285 persons, 
nearly one-third of the country's Alexander teaching population; 
• Through its service to the public as an information resource and referral center; 
• Through its ongoing commitment to the standards and ideals of the Alexander Technique. 
 
PHILOSOPHY 
The American Center for the Alexander Technique is distinguished by its collegial approach to 
the training process. The faculty, though diverse in their personal realizations of the 
Alexander Technique, are dedicated as colleagues to working together in preserving the 
integrity of the Technique throughout the program. Our goal is a training that remains open 
to the inevitable changes characterizing true growth, while conserving the central practice 
and principles of the Alexander Technique. 
 
NONDISCRIMINATION, RIGHT OF ACCESS, RELEASE OF INFORMATION 
ACAT does not discriminate on the basis of sex, race, ethnic origin, religion, or 
disabilities. ACAT guarantees to all candidates the right of access to their files. ACAT will 
release only such information about a candidate as has been previously 
authorized by the candidate. 
 
ADMISSION REQUIREMENTS 
The prerequisites for admissions are: 
1) 21 years of age; 
2) A bachelor's degree or the equivalent of at least three years of full-time 
undergraduate study. ACAT reserves the right to waive this requirement on a case-by case 
basis for individuals with a professional background in the performing arts 
(music, theater or dance), fitness (holds the necessary credentials in the state or 
country they currently practice), or massage (holds the necessary credentials in the 
state or country they currently practice). 
3) 28 lessons with one or more certified teachers of the Alexander Technique; 
4) A confidential letter of recommendation by the teacher from whom the majority 
of Alexander lessons have been taken; 
5) Two admissions lessons - one with the Director of the TCP, and one lesson with 
a member of the Admissions Committee (scheduled personally by the applicant, fee $75 per 
lesson – see attached cover letter for contact information to schedule your lesson). 
 
INTERNATIONAL APPLICANTS 
Basic admissions requirements for international applicants are the same as those outlined 
above. In order to schedule lessons with the Admissions Committee, #5 above, applicants 
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must hold a Visa that allows them to be in the US at the time of their application. In addition, 
international applicants must (1) document English language proficiency and (2) have proper 
immigration status. International applicants pay a $50 application fee. Applicants should also 
send documentation of all postsecondary education to ACAT. 
 
ACAT will not enroll any student who is not in status with U.S. immigration. Therefore, the 
applicant must work closely with the school administration to be sure that his or her status is 
established and maintained. Those without proper status may audit the course. 
 
ADMISSION PROCESS 
Candidates are admitted into the program in the fall, winter, and spring trimesters. 
Application deadlines are July 1st, November 1st, and March 1st for the fall, winter, and 
spring terms, respectively*. NOTE: If there is space on the course, applicants may apply after 
the recommended deadline. Applicants must pay a non-refundable application fee of $25 
(International students, a $50 application fee); submit the application form; provide ACAT 
with a copy of Bachelor's or more advanced degree OR have their college transcript(s) sent to 
ACAT; request a letter of reference from their Alexander Teacher; and complete two 
Admission Committee lessons (see above, ADMISSION REQUIREMENTS). Admission requires 
approval by the Admissions Committee, a standing committee of the faculty. In addition to 
the prerequisites listed above, applicants must demonstrate to the Admissions Committee a 
high level of commitment and potential in their professional aim, as well as their ability to 
manage the curriculum of the TCP. 
 
Once notified of acceptance, applicants sign the Enrollment Contract and pay a $100 
registration fee plus $250 deposit toward the upcoming trimester tuition. If rejected, an 
applicant may reapply by updating the application form, paying the $25 application fee and 
taking the four Admissions Committee lessons as detailed above. 
 
LENGTH OF PROGRAM 
The TCP 1600-hour credit program consists of: 

•   Nine 10-week trimesters over a period of 3 years 
•   1215 hours of skill development which includes classroom instruction, supervised 

teaching, and private lessons 
•   225 hours of theory which includes anatomy and kinesiology, and text review and 

discussion 
•   160 hours of Approved Independent Study 

 
The TCP provides a total of 1,600 hours, the minimum established by the Society of Teachers 
of the Alexander Technique, London (STAT), and adopted by other national societies, 
including the American Society for the Alexander Technique (AmSAT). 
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Students attend 4 classes per week and one private lesson per week. 
 
• Daytime classes are held 4 days per week, Monday through Thursday, for 9:00 am to 12:45 
pm*.  
• Evening/weekend classes are held Tuesday, Wednesday and/or Friday from 5:30–9:15 pm; 
and Saturday from 10 am–1:45 pm*.  
 
*Daytime and evening/weekend classes will be scheduled based on registration each term. 
Saturday classes may occasionally be held at a faculty member's teaching space to 
accommodate programming at ACAT on the weekend. 
 
If class sizes permit, students have the option to attend a combination of day, evening and 
weekend classes, for 4 classes per week. Students arrange for their schedule on a per-term 
basis. Private lessons are scheduled personally by the candidate and teacher. The current 
school calendar, included as an addendum to this catalog, includes beginning and ending 
dates of each trimester and all school holidays.  
 
APPROVED INDEPENDENT STUDY 
A total of 160 hours of Approved Independent Study (AIS) is required to complete the 1,600-
hour minimum training period required by AmSAT. The AIS requirement need not entail more 
expense than that estimated for required books and supplies, and may be met in several 
areas, such as a final paper (required), related academic courses, journal keeping, related job 
or professional work, etc. AIS must be completed concurrently with the program (i.e., credit is 
not allowed for previous work), and is supervised by a faculty member and the Director/ 
Associate Director of the TCP. Candidates are responsible for all documentation of AIS hours. 
The AIS requirement is fully detailed in a policy and guidelines statement published 
separately from this catalog. 
 
REQUIRED READING 
An average of 2 books (or equivalent in articles) is required reading per term for classroom 
discussion. Additionally, one book or article per term is required as independent reading, 
requiring a written response. 
 
PHYSICAL FACILITIES 
Training Classes for the Teacher Certification Program are held at the American Center for the 
Alexander Technique in lower Manhattan in the Union Square/ Greenwich Village area within 
easy access of public transportation. Additional classes may be held at other studios or 
offices. 
 
FACULTY / CANDIDATE RATIO 
ACAT maintains a minimum average of at least one faculty member for every five candidates 
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(averaged over the course of the week) and the maximum number of candidates in a typical 
class is twelve. 
 
CONDUCT 
Because the program involves close personal contact, candidates need to maintain a high 
standard of personal cleanliness, report to the TCP Director any condition that might pose a 
health hazard or otherwise interfere in the training process, and furnish upon request a 
physician's permission to attend class. 
 
CERTIFICATION 
Candidates understand that acceptance into the program and attendance of courses do not 
guarantee certification. Certification to teach the Alexander Technique depends on a 
demonstrated understanding and mastery of the technique and development of competent 
teaching skills. Proficiency in the following areas demonstrates eligibility for certification: 
 
• An understanding of Alexander's basic concepts, including: use of the self, inhibition, 
direction, primary control, end-gaining, doing and non-doing, means whereby, faulty sensory 
appreciation, and conscious control. 
• An ability to maintain a high standard of use throughout one's daily activities. 
• An ability to maintain a high level of use of the self and of the hands, while effecting an 
improvement in the use of the student. 
• An ability to convey to the student, in one's own words, as well as through the use of one's 
hands, the basic concepts of the technique. 
• A thorough knowledge of F.M. Alexander's writings, his life, and the history of the technique; 
and a familiarity with other major literature pertaining to the technique. 
• A basic knowledge of anatomy and physiology as it applies to the principles of the 
technique. 
• Familiarity with the purpose of – and proficiency in performing and teaching – Alexander’s 
basic procedures: individual lessons, chairwork, tablework, monkey, “whispered ah,” putting 
hands on the back of a chair. 
• An ability to apply the principles of the technique while observing and assisting the student 
in the performance of specialized skills, and an ability to aid the student in applying this 
knowledge for him/herself. 
• An ongoing commitment to pursue postgraduate study in the Alexander Technique, in order 
to develop and improve one's own use and teaching skills. 
• A thorough understanding of, and commitment to uphold, the ethical principles for the 
profession. 
 
Whether a candidate has reached this level and is ready for certification is determined by the 
TCP Director and faculty within its discretion. A certificate is the type of document awarded 
upon graduation from the TCP. 
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TUITION & OTHER COSTS 
For candidates entering ACAT in the 2017–18 academic year, tuition will be $2988, which 
includes $400 for ten required weekly half-hour lessons, per trimester for the duration of the 
candidate’s training. Should you enroll in a later academic year, the maximum increase in 
tuition for any incoming class is 4%. There is a one-time registration fee of $100, paid at the 
time the enrollment agreement is signed. A tuition deposit of $250 is required in advance of 
each trimester (a date specified in the school calendar and generally, on or before the next-
to-last Monday of the current trimester). The balance of $2738 is due the first day of class, 
with a grace period through the Saturday of the first week of classes. In the event that 
payments become past due, a late fee of 4% of the payment due will be charged.  An 
additional 4% late fee will be added to any outstanding balance each month until the 
balance, including any outstanding late fees, is paid in full. In the case of payments due 
beyond the 20th day of class, the candidate may no longer be eligible for further class 
attendance, and is liable for immediate suspension or dismissal from the program, at the 
discretion of the ACAT Board.   
 
For Part-Time study, tuition is pro-rated to $75/class and $400 for 10 weekly half-hour 
lessons. 
 
The actual cost of required books and supplies for the TCP is estimated not to exceed $500 
for the entire course of instruction.  Costs for Approved Independent Study are discussed 
above.   
 
EXTENDED PAYMENT PLAN 
ACAT offers the Extended Payment Plan as alternative means of meeting tuition costs. 
Through this plan, tuition may be paid in 9 installments over the year rather than paying 
tuition on the first day of each trimester. There is a $165 participation fee per year. All 
questions concerning the EPP should be directed to the Office Manager. 
 
REFUND AND CANCELLATION POLICY 
RETRACTION PERIOD: A candidate who has not begun the first trimester of instruction may 
revoke this agreement at no penalty by notifying ACAT within seven days after midnight of 
the day on which the agreement was signed. ACAT will make a full refund of the application 
fee and any other money paid for registration or tuition. 
 
CANCELLATION PERIOD: A candidate may cancel the agreement after the expiration of the 
seven-day retraction period, but prior to the first day of instruction of the next full trimester, 
by notifying ACAT. In this event, ACAT may retain not more than the $25 application fee and a 
$100 registration fee. 
 
REFUND POLICY: If a candidate withdraws, the candidate will be liable for the $100 
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registration fee which the school retains and the candidate's tuition liability will be based on 
the candidate's last date of physical attendance. Total tuition liability is limited to the 
trimester during which the candidate withdrew or was terminated, and any previous 
trimesters completed. The following refund schedules will be applied to the trimester's 
tuition. 
 
If a candidate withdraws during the first trimester, the following refund schedule will apply: 
Prior to or during first week 100% 
During the second week 80% 
During the third week 70% 
During the fourth week 60% 
During the fifth week 50% 
During the sixth week 40% 
After the sixth week 0% 
 
If a candidate withdraws during any subsequent trimester (the second through the ninth), the 
following refund schedule will apply: 
During the first week 75% 
During the second week 50% 
During the third week 25% 
After the third week 0% 
 
If, due to circumstances beyond its control, ACAT should suspend or cancel any portion or all 
of the course of instruction, without reasonable provision for resumption, a full refund will be 
made of any deposits against tuition, providing a trimester has not already begun; or, in the 
case of such suspension or cancellation after a trimester has begun, a pro rata refund will be 
made of any tuition paid for that trimester, based upon the number of days of instruction 
remaining in the trimester as scheduled, such refund to apply only to the current trimester's 
tuition or any deposit thereon, and not to that of any completed prior trimesters. In such a 
case, ACAT will provide a statement of training hours and private lessons completed to date 
in the program. 
 
SATISFACTORY PROGRESS POLICY 
In order to be considered to be making satisfactory progress towards a certificate candidates 
must maintain specified grade and attendance standards (see GRADE AND ATTENDANCE 
STANDARDS) while proceeding through the program at a pace leading to completion in the 
specified time frame. The normal and minimum length of the program is 1600 clock hours 
over 36 months divided into increments of nine consecutive trimesters of ten weeks each. To 
allow for any required make-up or remedial work, the maximum time frame of the program is 
48 months from the date of the beginning of the candidate's first trimester. Students are 
graded at the end of each trimester and their attendance is evaluated. 
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Comprehensive reviews of satisfactory progress take place at the end of the third and sixth 
trimesters (equivalent to the end of each academic year). At this point the student's entire 
training history is reviewed and a determination is made as to his or her satisfactory progress 
with reference to grades, attendance and pace of completion in the specified maximum time 
limit. All candidates are subject to the same criteria for satisfactory progress. 
 
GRADE AND ATTENDANCE STANDARDS 
GRADES: The grading system in the TCP is Pass (P) or Advisory-Pass (AP). At the end of each 
trimester, candidates receive a grade from each of their six instructors. To demonstrate 
minimum satisfactory progress, candidates must maintain 4 Ps per trimester. 
 
The grade P means that in the judgment of the instructor, the candidate is making 
satisfactory progress in the various aspects of the training for the relevant trimester. (See the 
center pages of this catalog for an illustration of the trimester-by-trimester curriculum.) In 
addition, candidates are expected to demonstrate self-motivation by utilizing class time 
effectively. They must show ongoing progress in developing constructive communication 
skills, and are expected to conduct themselves in a mature and professional manner that is 
respectful of classmates and faculty. The grade AP means that in the judgment of the 
instructor, the candidate is not making satisfactory progress in the various aspects of the 
training for the relevant trimester or the expectations described above. Furthermore, 
candidates receiving an AP will be given recommendations for improving their performance 
in the ensuing trimester through a written evaluation by the instructor who gave the grade 
and through a meeting with the Director of the TCP. 
 
Candidates receive individual comprehensive evaluations by the Director of the TCP during 
third and sixth trimesters, and evaluation of practice teaching by the supervising faculty in 
the eighth and ninth trimesters. 
 
ATTENDANCE: Daily Attendance is important to the successful completion of the program 
within the prescribed nine consecutive trimesters. In order to complete the program, a 
candidate must complete 94% of the classroom and private instruction, as well as 100% of 
the Approved Independent Study. 
 
A candidate’s attendance record is determined at the end of each trimester. Each candidate 
is permitted up to 7 days (26.25 hours) absent per year (3 trimesters) without make-up work 
required. (The total can be any combination of missed classes and 1/2 or 1/4 absences 
accrued per each late arrival.) 
 
If a candidate misses more than 8 classes per term (attendance falling below 80%) candidate 
has until the last day of the following term to complete make-up work to bring her or his total 
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number of outstanding classes for the previous year to 9. If make-ups are not completed as 
stated above, candidate will be placed on probation until the make-up work is completed. 
 
In cases where the candidate has accrued 8 or more absences in a given term due to pre-
arranged professional or performance obligations or due to extended illness, and candidate 
is unable to complete make-ups as stated above, the Director will work with candidate to 
create a make-up schedule that candidate agrees to adhere to. Director and Faculty will 
determine whether the candidate is making satisfactory progress, or whether probation will 
apply. 
 
When make-up work is required beyond 6 classes in a given year, the 7th make-up class and 
beyond must be completed with teachers whose classes were missed. Make-ups can be in a 
group class format and/or in private lessons. In cases where the candidate has pre-arranged 
absences with the Director; or where a faculty member is not available for group or private 
make-up work, exceptions are allowable. 
 
ATTENDANCE AND CANCELLATION 
POLICY FOR PRIVATE LESSONS: Candidates are required to give their private teacher 24 
hours’ notice if they wish to cancel a scheduled private lesson. With less than 24 hours’ 
notice, the lesson will be forfeited. A candidate may miss, or forfeit, one private lesson per 
term without required make-up. 
 
Any private lessons missed beyond the one miss granted must be made up with the 
scheduled private teacher for the term during which they were missed. These makeup 
lessons may be completed anytime during the candidate’s training. If less than 24 hours’ 
notice was given for the missed lessons (beyond the one granted), candidate must pay the 
teacher $40 for each half-hour make-up lesson. 
 
LATENESS POLICY: Candidates are expected to be ready to work at 9 am; 10 am; or 5:30 pm, 
respectively. There will be a 10-minute grace period (until 9:10, 10:10 or 5:40) when 
candidates may enter, after which candidate must ask permission of the teacher to enter. In 
the event of unforeseen transit delays or the like, each candidate has 3 opportunities per 
term to enter the classroom after the ten-minute cut-off. If the candidate enters after the ten-
minute grace period and before 30 minutes OR leaves 30 minutes or less before class ends, 
s/he will be given ¾-day credit for that day. If the candidate arrives 30 or more minutes late or 
leaves more than 30 minutes before the end of class, s/he will be given ½-day credit for that 
day. Unusual circumstances such as daily lateness due to dropping off a child at school are 
handled separately and would require make-ups at the candidate’s own expense for the time 
missed. The cost of make-ups is not included in the tuition amount. Makeups incur additional 
charges. Excessive lateness will require a written statement of both the reasons for lateness 
and the plans to remedy the situation. 
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MAKE-UP POLICY: ACAT offers a variety of opportunities for candidates to make-up missed 
classes or private lessons. Classes are regularly offered by ACAT Senior Faculty during 
summer or holiday breaks. ACAT Senior Faculty also offer private, semiprivate or small group 
make-up lessons. All make-up work is at the candidate’s own expense. The cost of making up 
work in not included in the tuition amount. One hour of make-up work in a group class is 
equivalent to each hour of class missed; 1.5 hours of private or semiprivate (2 person) make-
up work is equivalent to 3 hours of class missed; 3 hours of make-up is equivalent to one day 
missed. 
 
For those candidates who are still below 94% at the end of their 9th trimester, missed 
training may be made up by attending regular classes. A per diem rate will be charged for 
these classes. 
 
FEE FOR DELAYED CERTIFICATION: Should a candidate fail to complete the full 1600 hours of 
training by the expected date of completion as stated in the enrollment contract, they are 
granted a 13 week grace period to complete outstanding work. Thereafter, there will be a 
$250 late certification fee levied for every 13-week period until the completion of the 1600 
hours. This fee will not apply as long as the candidate continues to be enrolled in classes and 
paying tuition at ACAT. Candidates have a maximum of 60 months from the beginning of their 
training to complete the program. 
 
PROBATION: If a candidate fails to maintain satisfactory progress as defined above and as 
determined in the comprehensive review, s/he is placed on probation for the ensuing 
trimester. Progress is reviewed at the end of the probationary period. Those candidates who 
show sufficient improvement in grade and/or attendance requirements as determined by the 
TCP Director are considered to have reestablished satisfactory progress. Those candidates 
who do not make sufficient improvement are liable for dismissal. 
 
DISMISSAL: All candidates sign the Enrollment Contract, which constitutes the agreement 
between candidates and ACAT as to the conditions of the program. Under this agreement, 
ACAT reserves the right to terminate a candidate if the candidate is unable to meet the 
minimum standards prescribed by the Grade and Attendance Standards; if the candidate 
teaches outside of the permitted circumstances; or if the candidate fails to pay money 
obligations in a timely manner. 
 
APPEALS & RE-ADMITTANCE: Candidates may appeal for one extra probationary period based 
upon extenuating circumstances, if they can demonstrate that the causes of the previous 
poor performance have been eliminated and that their performance during the probationary 
period showed improvement. During the appeal process, a committee composed of the TCP 
Director and the directly involved senior faculty shall determine, by majority vote, whether 
the candidate is making satisfactory progress despite the failure to conform within the time 
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frame or grade standards. If the appeal is denied, the candidate will be dismissed. If the 
appeal is granted and the candidate fails to demonstrate improvement in grade and/or 
attendance requirements, s/he will be dismissed from the TCP. As part of the dismissal 
process, involved Senior Faculty and the Director will make recommendations to this 
candidate that could facilitate readmission. 
 
Candidates may apply to be readmitted to the institution after being dismissed after waiting 
one trimester. If accepted, such students will be enrolled on a probationary status. 
Reentering candidates will be charged at the current tuition rates for newly entering 
students. 
 
MAINTAINING INTEGRITY OF THE TECHNIQUE 
Candidates agree not to teach the Alexander Technique except as permitted by the TCP 
before certification. 
 
PLACEMENT ASSISTANCE & OTHER SERVICES 
ACAT does not guarantee employment as a teacher of the Alexander Technique. Placement 
assistance is limited to the inclusion of graduates' names for a period of six months on ACAT's 
list of certified member teachers, furnished to the public upon request. Currently, student 
housing or medical services are not available. Counseling on matters relating directly to the 
TCP is available through the Director of the TCP. 
 
WITHDRAWALS 
If a candidate withdraws voluntarily from the program, a refund of all unused, refundable 
fees will be made within 20 calendar days of the date ACAT is notified and will be calculated 
based on the candidate’s last day of attendance. 
 
REPETITIONS & REMEDIAL COURSES 
Candidates readmitted to the program may be required to repeat a previous trimester or 
trimesters, depending on their re-admittance evaluation. Non-credit remedial courses are 
not available, except that additional classes qualifying for makeup hours may from time to 
time be offered outside the regular schedule. 
 
POLICY FOR LEAVE OF ABSENCE & RE-ADMITTANCE 
ACAT does not offer an approved Leave of Absence. The TCP is designed, in its content and 
structure, for continuous study up to the date of graduation. ACAT recognizes, however, that 
on occasion life circumstances make it necessary to leave the program for a temporary 
period of time. If a candidate finds it necessary to leave the program, the leave will be 
considered a withdrawal. A refund of all unused fees will be made to the candidate within 30 
calendar days of the date ACAT is notified and will be calculated based on the candidate’s 
last day of attendance. 
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It is possible that the vacancy left by a candidate's withdrawal will be filled by another 
candidate. ACAT will, of course, do its best to provide an opening for reentering candidates; 
however, we cannot guarantee immediate placement. 
 
All re-admittance will be on a space available basis. A reentering candidate may be requested 
to take one or more readmission lessons to determine level of placement. Candidates 
requesting readmission need to notify the TCP Director at least 8 weeks prior to the start date 
of the upcoming trimester. A non-refundable $100 registration fee is due upon candidate’s re-
admittance to the program. If the candidate had filed an approved program for Approved 
Independent Study before withdrawing, any hours completed during the period of 
withdrawal may be applied to the requirement, subject to documentation. 
 
ADVANCED STANDING 
Persons with previous experience in another AmSAT approved or Affiliated Society 
Alexander teacher training program wishing to apply for advanced standing as a 
transfer student may do so by following the regular admissions procedure. Initial 
consultation with the TCP Director would be highly advisable. 
 
COMPLAINT PROCEDURES 
All candidates have the right to make complaints about the TCP under the following 
guidelines: 
• Complaints about a specific class will be directed first to the Senior Teacher in charge of the 
class. In the event of unsatisfactory resolution at this level, the complaint may be directed to 
the TCP Director. 
• Complaints about the general content, organization and administration of the TCP may be 
directed to the TCP Director. 
• Complaints about financial or other non-educational aspects of the program may be 
directed to the Executive Director. 
• In the event of unsatisfactory resolution at the level of items 2 and 3 above, a formal 
complaint may be directed in writing to the Board of Directors. The time frame for 
investigating and resolving the formal complaint is sixty days from date written notification is 
received. Candidates are assured that no adverse action will be taken against them for filing a 
complaint. 
 
RESERVATION OF ACAT RIGHTS 
This catalog is intended for the guidance of persons applying for admission to the Teacher 
Certification Program (TCP) of the American Center for the Alexander Technique, Inc. (ACAT), 
and for the guidance of TCP candidates and faculty. The catalog sets forth in general the 
manner in which ACAT and the TCP intend to proceed with the matters set forth herein. ACAT 
reserves the right to make minor changes and improvements in the announced program of 
study in order to better serve the needs of the students and to better realize the objectives of 
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the program. Any major changes in the program will be announced prior to implementation 
and enrolled students will be given an opportunity to comment or withdraw, with an 
appropriate refund for any fees allocable to the changed program. 
 
This catalog is intended to generally describe the current ACAT program. As with any 
education program, certain details (e.g. fees, schedules, course content, etc.) may change 
from time to time, subject to the limitations described above. Since its inception, the 
program has constantly evolved in order to improve the course of instruction and better 
serve the needs of the students. Accordingly, one should understand that although some 
details as given in this catalog may change, the substance of the program will be preserved. 
 
CATALOG DISCLAIMER 
The student should be aware that some information in the catalog may change. It is 
recommended that students considering enrollment check with the TCP Director to 
determine if there is any change from the information provided in the catalog. Information 
regarding the school's teaching personnel (faculty biographies) accompanies this catalog. 
Class schedules for a specific term may be obtained upon request. Courses offered may not 
be approved at the time that a student enrolls in the school, or the teaching personnel listed 
in the catalog may have changed. It is again recommended that you check with the TCP 
Director to determine if there are any changes in the courses/curricula offered or the teaching 
personnel accompanying this catalog. 
 
SENIOR FACULTY 
JOAN FROST, B.A. 
KIM JESSOR, B.A. 
N. BROOKE LIEB, B.P.S. 
HOPE MARTIN 
CYNTHIA REYNOLDS, B.S. 
DANIEL SINGER, B.A. 
JUDITH STERN, M.A., P.T. (ANATOMY) 
 
ADMINISTRATION 
N. BROOKE LIEB, Director Teacher 
Certification Program (T.C.P.) 
ACAT TEACHER CERTIFICATION PROGRAM 

 
BOARD OF DIRECTORS 
ACAT is a nonprofit 501 (c) (3) organization.  
 
The Board of Directors are: 
Joesph P. McDonnell, Chair 
Karen G. Krueger, President and Treasurer 
N. Brooke Lieb, Vice President 
Tim Tucker, Secretary 
Jeffery Glazer 
Anastasia Pridlides 
Morgan Rysdon-Moulitsas 
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APPLICATION FOR THE TEACHER CERTIFICATION PROGRAM 
This application can also be filled out online at acatnyc.org/teach-the-technique. 
 
Name: 
 
Address: 
 
City/State/Zip: 
 
Telephone:                   Date of Birth: 
 
Email: 
 
Social Security #: 
 
Present Occupation: 
 
Date of Application: 
 

I am applying for the: ��September     ��January     ��April      start date. 

I am applying for:      ��Daytime schedule (M–Th, 9 am–12:45 pm) 

   ��Evening/weekend (T, W, Th, 5:30–9:15 pm; Sat, 10 am–1:45 pm) 

   ��Combination (please list: ____________________) 

 

I have enclosed a non-refundable application fee of: 

��$25 for US Citizens     ��$50 for foreign applicants 
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It is important that in completing your application you tell us enough about yourself, your 
background and your reasons for wanting to study so the Admissions Committee will have 
adequate information. 
 
1. ALEXANDER EXPERIENCE 
 
List all teachers, dates during which you studied, and the number of lessons. 
 
 A. All individual lessons with AmSAT Certified teacher 
 
 
 
 
 
 B. All other Alexander learning experiences (private, groups, workshops, etc.) 
 
 
 
 
 
2. EDUCATION 
You must submit official transcripts to document either bachelor’s degree or the equivalent 
of three years of full-time undergraduate study. 
 
 
 
 
 
 
3. WORK EXPERIENCE 
 
 
 
 
 
 
4. EXPERIENCE IN RELATED FIELDS 
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5. SPECIAL AND OUTSIDE INTERESTS 
 
 
 
 
 
 
6. MEDICAL BACKGROUND 
List childhood diseases, hospitalization, physical disabilities, etc. 
 
 
 
 
 
 
7. A statement of your reasons for wanting to become a teacher of the Alexander Technique. 
(use a separate sheet if necessary). 
 
 
 
 
 
 
8. How do you plan to pay for the training? Be specific (i.e. current income, savings, loan) and 
be prepared to furnish documentation if requested. 
 
 
 
 
 
 
9. Are you aware of any reason that you might be unable to enroll for successive terms, as 
required by the enrollment contract, until the completion of your training? If yes, please 
explain. 
 


